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Sample Disapproval Letter

Applicant Name
Address 1
Address 2
City, State Zip
Date

Dear [Applicant Name]:

Thank you for submitting a grant application to the [Town] Cultural Council. We regret to inform you that your proposal was not approved for this funding cycle. Our funds are limited, and often we are not able to support the many worthwhile projects we receive. Your application was carefully considered on its own merit and in comparison with others.
Your application was denied because:

[   ] Your project is not clearly related to the arts, humanities, or sciences.
[   ] Your project did not provide enough public benefit for our community compared to other proposals we received.
[   ] Your proposed project did not meet an additional requirement outlined in our council priorities: [Insert reason for disapproval, from your council priorities.]
Denied applicants have the right to request reconsideration of an LCC’s decision if they can demonstrate that the LCC failed to follow published state and local guidelines and regulations.  If you feel you have grounds for reconsideration, please see the enclosed Instructions for Reconsideration for more information.  If you do plan to request reconsideration, please contact us immediately so we can plan accordingly. 

If you would like to apply next year, please consider discussing your project idea with a council member or attending our applicant assistance workshop that is held on [insert grant writing workshop information here if applicable].

Thank you again for your interest and for applying. 

Sincerely, 

[Council Member Name(s)]
[Local Cultural Council]
[Phone Number(s)] 

